TERMS OF REFERENCE FOR INDIVIDUAL CONSULTANT
	TERMS OF REFERENCE: Project Coordinator

	Hiring Office:
	UNFPA Sierra Leone Country Office

	Purpose of consultancy:
	To coordinate the implementation of UNFPA’s Irish Aid funded projects

	Scope of work:
(Description of services, activities, or outputs)
	UNFPA Sierra Leone is implementing two Irish Aid funded projects which aim to improve upon the challenges faced by adolescent girls in Sierra Leone. The “Girls’ Access to Education and Services” (GATES) project, is being undertaken from January 2018 – October 2019. The “Strengthening Multi-Sectoral Responses to Adolescent Pregnancy” (StRAP) project commenced in December 2018 and is scheduled to end in April 2020.
The National Secretariat for the Reduction of Teenage Pregnancy, Ministry of Basic and Senior Secondary Education (MBSSE), Ministry of Health and Sanitation (MoHS), and Ministry of Social Welfare, Gender and Children Affairs (MSWGCA), as well as local NGOs are the partners implementing the interventions. The StRAP project aims to strengthen the capacity of the Government of Sierra Leone to operationalise the pillars the National Strategy for the Reduction of Adolescent Pregnancy and Child Marriage. The GATES project aims to increase access of out-of-school adolescent girls to comprehensive and quality sexual reproductive health information and services and increase the capacity of girls and boys to prevent and respond to Gender Based Violence in their communities.
The consultant will coordinate the implementation of the GATES and StRAP projects, specifically:

1. Provide technical support for programming:
· Provide technical inputs to government and NGO partners to ensure high quality implementation of adolescent sexual and reproductive health and wellbeing interventions, namely the GATES and StRAP projects 

· Support and advise the country office to enhance current strategies to advance adolescent empowerment programming and build knowledge on best practice in relation to adolescents 
· Support increased focus on innovative programming for male engagement
· Provide technical support on strategies to engage youth as agents of change and the involvement of youth in participatory processes to influence public decision making
2. Ensure effective coordination and communication:
· Ensure strong coordination of the StRAP and GATES project at national and district levels, by holding quarterly reviews with all partners at district and national level 
· Maintain good communication with Irish Aid, by providing periodic reports, responding to requests in a timely manner and ensuring case studies of project impact and developed and shared
3. Conduct monitoring, evaluation and documentation:
· Coordinate monitoring and evaluation; including data collection in line with the logframes and endline evaluation 
· Undertake regular monitoring missions and meetings with relevant actors including project partners in assessing the quality of implementation
· Monitor project expenditures and disbursements to ensure delivery is in line with approved project budgets, including acting as a focal point for selected partners 
· Ensure lessons learned from the implementation of the StRAP and GATES projects are shared with other UNFPA colleagues through participation in weekly team meetings, monthly programmes and operations meeting and other period internal meetings as required 
· Draft narrative progress reports 
Additional Duties:

· Contribute to proposal writing and engage in resource mobilization efforts to support youth and gender programming
· Provide additional support to the Adolescent, Youth and Gender team as required, including; contributing to advocacy and policy development
· As appropriate, undertake other related duties assigned by the Representative

	Duration and working schedule:
	Activities under this Independent Subcontractor Agreement are to be completed in the period between 1st June  – 30th November 2019 within Sierra Leone.  


	Place where services are to be delivered:
	UNFPA Country Office - Freetown, Sierra Leone

	Delivery dates and how work will be delivered (e.g. electronic, hard copy etc.):
	The consultant will lead in preparing donor reports for Irish Aid funded projects, specifically:
· Bi-annual written reports to donor in line with reporting schedule
· Prepare quarterly presentations on GATES and StRAP project progress

· Develop bi-annual case studies for Irish Aid

	Monitoring and progress control, including reporting requirements, periodicity format and deadline:
	The consultant will participate in weekly meetings with the AYG Unit. 



	Supervisory arrangements: 
	The Adolescents, Youth and Gender Unit Lead will supervise the consultant, under the overall guidance from the Country Representative. 

	Expected travel:
	Some travel is expected within Sierra Leone as necessary. 

	Required expertise, qualifications and competencies, including language requirements:
	Education:  

· Advanced university degree in social work or other social sciences, public/community health, gender, or other directly related to the adolescent and youth field and/or sexual and reproductive health.
Knowledge and Experience: 

· At least 5 years of increasingly responsible relevant professional experience; 

· Knowledge of gender issues in development, particularly as relevant to adolescents, including adolescent pregnancy and child marriage;
· Demonstrated experience in coordination and in liaison with government counterparts, nongovernmental organizations, UN agencies and development partners;  

· Experience within the United Nations, in relation to gender equality, human rights and sexual and reproductive health; 
· Ability to plan, organize and multi-task;
· Proven ability to work in a multi-cultural environment;

· Demonstrated strong analysis and excellent report writing and editing skills;

· Experience with the youth sector, M&E methods and approaches, logical frameworks and strategic planning;
· Previous experience working in Sierra Leone;

· Computer literacy including high level of comfort using Microsoft Office programmes and Internet based research; ability to participate effectively in a team-based, information sharing environment.
Other Desirable Criteria:

· Preferable that the consultant is already based in Sierra Leone;

· Previous experience coordinating Irish Aid projects.
Language Requirements:
Fluency in English, verbal and written.

	Inputs / services to be provided by UNFPA 
	The country office will provide office space and administrative support. 



	Other relevant information or special conditions
	The consultant will be paid on a monthly basis in line with the prevailing UNFPA international Consultant’s  scale. 

	Signature of Requesting Officer in Hiring Office:

Date: 


